Introduction  to  the  Manual  of  Guidelines  and  Procedures 


The  Ministry  of  Environment  and  Energy  (MOEE)  Manual  of  Guidelines  and  Procedures  is  a 
set  of  documents  governing  operational  decision-making  at  the  ministry.    It  references  Acts 
for  which  the  ministry  is  responsible  and  Regulations  which  provide  the  rules  for 
government.    The  manual  incorporates  Operational  Policies  which  interpret  corporate  intent, 
and  Guidelines  and  Procedures  which  provide  the  mechanisms  for  implementing  them.   It 
also  includes  Standards  which  are  invoked  either  by  Regulations  or  Operational  Policies. 
The  Manual,  however,  does  not  exist  as  a  set  of  bound  volumes.   For  copies  of  this 
electronic  document,  please  phone  416-323-4444  and  request  a  set  of  two  WordPerfect  5.1 
diskettes.   The  Manual  is  also  accessible  for  downloading  on  the  Internet  from  the 
Government  of  Ontario's  World  Wide  Web  site  with  the  address  http:\\ www.gov.on.ca. 
From  that  page,  choose  the  Ministry  of  Environment  and  Energy  to  access  the  Manual. 

Following  is  a  list  of  the  current  guidelines  and  procedures  used  by  MOEE  staff  in  their 
daily  operations,  organized  by  topic.   The  guidelines  are  referenced  by  codes  of  the  type 
G-1,  with  the  alphabetic  character  signifying  the  chapter  in  the  Manual  to  which  the  guideline 
belongs. 

Procedures  support  specific  guidelines.   Procedures  include  the  ministry's  technical  and 
operational  manuals.   The  procedures  are  referenced  by  codes  of  the  type  G-1-1,  thus 
signifying  the  guideline  to  which  they  relate.    Lengthy  manuals,  or  those  with  extensive 
graphics  may  not  be  included  in  the  Manual  of  Guidelines  and  Procedures. 

As  indicated  below,  documents  not  available  in  the  Manual  can  be  obtained  through 
Publications  Ontario,  from  the  Public  Information  Centre  (PIC),  or  from  a  ministry 
branch/ section. 

This  service  will  provide  copies  of  individual  documents.   Those  which  are  less  than  15 
pages  long  can  be  requested  by  entering  the  PIBS  number  indicated  below.    Other  documents 
can  be  ordered  by  mail  either  through  this  system  or  by  speaking  to  a  public  information 
officer  at  (416)  323-4321  or  1-800-565-4923. 

Note:    PIBS  (Public  Information  Bank  System)  is  the  ministry's  cataloguing  code  number 
required  for  document  identification. 
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